Normandy Estates Metropolitan Recreation District
5380 W. Coal Mine Avenue Littleton, CO 80123
Facility Rental Form & Agreement

Event Name: ______________________________         Event Date: ___________________________         

Event Start/Stop Time (including setup/cleanup):  ____________________________________________

Resident/Member	               Non-Resident/Non-Member                  Number of Guests   ________________         

	2026 Rates
(2 hr minimum required)
	Resident
/Member
	Non-Resident
/Non-Member
	Deposit
	Hours Rented
	Cost

	Clubhouse/East Pavilion
Normal Operating Hours
[Max occupancy 56]

	$70 / hr.
	$105 / hr.
	$200
	_____
	

	East Pavilion
[Normal Operating Hours]

	$50 / hr.
	$75 / hr.
	N/A
	_____
	

	West Pavilion
[Normal Operating Hours]

	$30 / hr.
	$45 / hr.
	N/A
	_____
	

	Private Pool Party
[Includes Clubhouse/Pavilions]
[Includes Lifeguards]

	$200 / hr.
	$300 / hr.
	$200
	_____
	

	Total
	




Renter Name ____________________________________                  Renter Phone __________________
Renter Address ___________________________________                 Renter Email _______________________
I have read and understand the NEMRD Rental Form & Agreement, Terms and Conditions, including Pool regulations accessible on the Normandy Pool Website: https://normandypool.colorado.gov/.

____________________________                        ________________________
Renter Signature					Date

Signed Rental Form & Agreement is to be emailed in an electronic version to NormandyPoolRentals@gmail.com and/or mailed to NEMRD PO BOX 1045, Littleton, CO 80160 at time of request. Facility Manager will confirm receipt and availability within 24 hours of email notice. Reservation will be reconfirmed once Security Deposit is received. Full Payment is to be received 14 days prior to the rental date. $100 cancellation fee if event is cancelled or if Full Payment not received within 14 days of the event. Rental time includes setup and clean up.

Office use only

Deposit Fee:  __________________       Date Received _________________    Check _______   Cash ___________

Total amount due at time of rental ______________________________

Form of payment:   Check # ____________   Cash _________________   CC (square) _____________________


NEMRD Facility Rental Checklist
Facilities Rented (Check one)
	
	Clubhouse / East Pavilion

	
	Clubhouse

	
	East or West Pavilion


General Information
· The Renter must be present during the entire time of the event.
· The Facility Rental Checklist outlines requirements for cleaning up after event.
· Cleaning supplies, broom, mop, paper towels, trash bags and vacuum are provided for use.
· Clubhouse furniture shall be returned to its original location or storage area. 
· Renter is expected to take trash bags to the dumpster in the parking lot.
· Renter is responsible for using the facilities within the allotted rental time frame. Renter’s set-up and clean-up time is included in the rental period. Any party setup/cleanup greater than 30 minutes prior contracted Start Time or after Stop Time, must be approved in advance.
· Smoking, Smoker/foggers, bubble machines, etc. are not allowed inside Clubhouse or Pavilions.

	No
	Pre Event
	Post Event
	Description

	Clubroom

	1
	
	
	Kitchen sink, counter, cabinets, appliances, etc. wiped down and cleaned

	2
	
	
	Floors will be swept and mopped, if necessary, and carpets vacuumed

	3
	
	
	Clean interior and exterior of microwave

	4
	
	
	Folding tables/chairs wiped down and returned to storage in an orderly manner

	5
	
	
	Trash will be disposed of in parking lot dumpster.

	6
	
	
	Unless stated in the contract, guests are NOT permitted to use any other part of the facility including the locker rooms, snack bar, pool, or tennis courts

	7
	
	
	Decorations removed from clubhouse

	8
	
	
	Facility must be cleared of all items (rented tables/linens/catering/dishes) by Stop time specified on contract.

	9
	
	
	Bathrooms will be cleaned including toilets, sinks, counter tops, and floors. 

	10
	
	
	Clubhouse furnishings – No spills, stains, tears in fabric or other damage visible.

	11
	
	
	Clubhouse furniture not allowed outside with exception of folding tables/chairs.

	12
	
	
	Do not wear or bring wet swim suits or towels into the Clubhouse at any time.  

	13
	
	
	Clubhouse lobby will be swept 

	Pool and Locker Rooms

	1
	
	
	Trash receptacles around pool emptied and trash deposited in parking lot dumpster. All trash picked up around pool.

	2
	
	
	Pool decking free from spills and stains

	3
	
	
	Pool furniture left in orderly manner

	4
	
	
	No debris left in pool. All decorations around pool removed. 

	5
	
	
	Locker rooms left clean. All personal items removed.

	6
	
	
	All trash removed from locker rooms and deposited in parking lot dumpster



ENSURE FIREPLACE SWITCH IS TURNED OFF, GAS IS TURNED OFF TO GRILL / FIREPIT.  COVER GRILL & FIREPIT (WHEN COOL) 
	

	
	

	PRE-EVENT – RENTER’S SIGNATURE
	POST-EVENT - RENTER’S SIGNATURE
	DATE

	

	
	

	PRE EVENT - STAFF SIGNATURE
	POST EVENT – STAFF SIGNATURE
	DATE




[bookmark: _Hlk216362971]NEMRD Facility Rental Agreement – Terms and Conditions
1. Reservations and Payment
Reservations may be made up to three (3) months in advance. A security deposit is required at the time of reservation. The full rental payment shall be due no later than two (2) weeks prior to the scheduled event date. Reservation periods must include all setup and cleanup time.
2. Event Timing and Responsibilities
All events, including cleanup, must conclude by 10:00 p.m., unless otherwise agreed in writing. The Renter shall be responsible for the setup and teardown of all equipment and for the removal of all items brought into the facility.
3. Facility Use
Rental of the clubhouse does not include pool access unless expressly stated in the Facility Rental Form and Agreement. NEMRD reserves the right to deny use of any facility due to intoxication, overcrowding, excessive noise, unruly behavior, noncompliance with regulations, inclement weather, or any condition compromising safety or security.
4. Renter Requirements
The Renter must be at least eighteen (18) years of age and present throughout the rental period. The Renter shall be the sole contact for NEMRD staff and is responsible for compliance with all NEMRD policies, rules, and regulations. Adult supervision is required in all areas covered by this Agreement.
5. Security Deposit
The security deposit secures the reservation and is refundable upon satisfactory completion of the Facility Rental Checklist after the event. The Renter is liable for any deficiencies or damages. If damages exceed the deposit, the Renter shall pay the additional amount within ten (10) days of notice. Failure to pay may result in suspension of future rental privileges.
6. Acceptance and Termination
NEMRD reserves the right to reject or terminate any rental that conflicts with NEMRD programs, disrupts operations, or is inconsistent with NEMRD’s image or purpose. In the event of termination, NEMRD’s liability is limited to a refund of the rental fee as specified herein.
7. Modification and Cancellation
NEMRD may modify or cancel any reservation due to program changes or unforeseen circumstances. If a mutually agreeable alternative date cannot be arranged, the Agreement shall be terminated, and the Renter shall receive a full refund.
8. Inspections and Checklist
Pre- and post-event inspections shall be conducted by the Renter and NEMRD representative, referencing the Facility Rental Checklist. The Renter is responsible for ensuring the facility is cleaned and organized per checklist requirements. Failure to comply may result in forfeiture of the deposit and assessment of additional fees.
9. Pool Access
Pool access is not included in the rental fee and is subject to separate policies and fees. After-hours pool rentals require two (2) weeks advance notice and lifeguard coverage. No refunds will be issued for inclement weather affecting pool use.

10. Alcohol and Conduct
Alcohol may be served only in rented areas and must be supervised by an adult over twenty-one (21) years of age. The sale of alcohol is prohibited. The Renter is responsible for compliance with all applicable laws and for arranging safe transportation for guests as needed.
11. Furnishings and Decorations
Clubhouse furnishings must remain inside and returned to their original locations. Decorations require prior approval and must be removed after the event. Prohibited items include candles (unless pre-approved), rice, birdseed, confetti, glitter, potpourri, feathers, flower petals, smoke, bubble, and fog machines.
12. Deliveries and Vendors
The Renter is responsible for all vendor coordination, including deliveries and pickups, which must occur on the event day. NEMRD staff are not responsible for vendor logistics or storage.
13. Music, Parking, Smoking, and Solicitation
Amplified music must comply with local ordinances. Parking is available on a first-come, first-served basis and may be limited. Smoking is prohibited on NEMRD property. Solicitation and use of the NEMRD name for endorsement are not permitted.
14. Insurance
NEMRD may require a Certificate of Insurance, naming NEMRD as an additional insured, as a condition of this Agreement.
15. Release of Liability and Indemnification
The Renter releases and agrees not to sue NEMRD, its officers, directors, agents, employees, subcontractors, and members for any injuries, losses, or damages arising from participation in the event or use of NEMRD property. The Renter shall indemnify and hold harmless NEMRD from any claims, losses, liabilities, costs, or damages arising from the event, including reasonable attorney’s fees.
16. Enforcement
In any dispute or legal action arising from this Agreement, the prevailing party shall be entitled to recover reasonable attorney’s fees. Amounts not paid when due shall bear interest at fifteen percent (15%) per annum until paid. NEMRD retains all rights under its governing documents for enforcement.

		
